SO GD&DPT LANG SON CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM GDTX2 Poc lap — T do — Hanh phiic
86: 322 /CV-GDTX2 Hitu Liing, ngay 29 thding 9 ndm 2021
V/v mé céac 16p boi dudng ki
ning ung dung CNTT cho CBQL

va gido vién céc trudng hoc

Kinh giri: Céc co s& gido dyc trén dia ban Huyén Hitu Ling.

Céin cir Thong tu s6 10/2021/TT-BGDDPT ngay 05/4/2021 ciia B GD&DT
V/v Ban hanh Quy ché 16 chike va hoat dong cia Trung tém GD thuong xuyén,

Cén cir Théng tw 09/TT-2021/BGDPT ngay 30/3/2021 cua By GD&DT
Quy dinh vé quan Iy va t6 chikc day hoc truc tuyén trong co 6 gido duc phé théng
va co s& gido duc thuong xuyén.

Nham dap tmg muc tiéu s6 hoa trong nganh gido dyc va trién khai hidu qua
c4c cdng cu sb hd trg qua trinh day va hoc. Trung tdm Gido dyuc thuong xuyén 2
tinh Lang Son t& chirc céc 16p bdi dudng k¥ ning tmg dung cdng nghé thong tin
trong cdng tac quan ly, day va hoc; cu thé nhu sau:

1. Nbi dung bdi dudng

1.1. Khéa bdi dudng danh cho nha trudng:

- Ung dung MS Teams trong quén tri day hoc truc tuyén tai nha truong (k¥
ning quan tri danh cho CBQL; k¥ néng sir dung MS Teams dé giao bai, cung cép
tai liéu, day hoc truc tuyén cho gido vién).

- K§¥ niing str dung céc tién ich cia VnEdu trong quén ly hd so sb.

1.2. Khéa bdi dudng k¥ ning ing dung cong nghé thong tin cho gido vién
(Ung dung tin hoc viin phong; ing dung céc cong cu hién dai hd tro qua trinh day
va hoc)

2. Dia diém boi dudng

- Khéa bdi dudng qho cac nha truong: Thyce hién truc tiép tai trubng déng
ky boi dudng;

- Khéa bdi dudng danh cho gido vién, thyc hién qua 2 hinh thitc

+ Bbi dudng tryc tiép: Tai Trung tim GDTX2 tinh Lang Son

+ Bbi dudng truc tuyén '

3. Chwong trinh, thoi lugng, kinh phi bdi dudng: Biéu dinh kém

4. Ding ky




2

- Dang ky truc tuyén tai Website: http:/trungtamgdtx2ls.edu.vn (myc
Tuyén sinh) |

- Dang ky truc tiép tai phong Déo tao Trung tdm GDTX2; s6 dién thoai
02053825100 (giip P/c Nghia)

Trén day 1a Vén ban vé viéc mé céc 16p bdi dudng k¥ ning img dung CNTT
cho CBQL va gi4o vién céc truong hoc cua Trung tdm GDTX2 tinh Lang Son.
Kinh mong nhén dugc sy quan tim clia cic nha truong./.

Noi nhin: GIAM POC
- Nhur trén; ;
- Luu: VP.




H BOI DUONG CNTT CHO NHA TRUONG
24 /CV-GDTX2 ngay 29 /9/2021 cua Trung tém GDTX2)

ING MS TEAMS QUAN TRI DAY HQC TRUC TUYEN

1. M6 ta chwong trinh

1.1. Té chikc cdc nhém lép hoc trong MS Teams

- Dang ky tai khoan office 365 mién phi cho toan bd CBQL, giéo vién, hoc
sinh nha truong (tai khoan trén nén ting @langson.edu.vn do S6 GDDT Lang Son
cung cip mién phi cho gido vién va hoc sinh trén toan tinh)

- T4 chirc tao cac nhém 16p trong MS Teams tuwong mg véi cac thanh vién
trong 16p hoc truc tiép (g6m tai khoan GVCN, GVBM, hoc sinh ctia 16p); nhém
dugc duy tri cb dinh trong nim hoc ho#c toan khéa hoc cia hoc sinh.

- Trong cac nhém l6p hoc trong MS Teams tao sin cac thu muc 13 tén cic
b6 mon giup gido vién thuén tién cung cép tai 1iéu hb trg hoc sinh ty hoc (hoc sinh
truy cip vao xem nghién ctru tai liéu, khong stra, x6a dugc) :

1.2. Giao béi va cung cip tai li¢u truc tuyén cho hoc sinh

- Cung cAp tai lidu cho hoc sinh 13 viéc can thiét nén thyc hién thudng xuyén
xuyén suét trong nim hoc (dic biét trong bdi canh di&n bién khé ludng cia dich
Covid-19). Cung cép tai liéu truc tuyén cho hoc sinh nhim cung cép cho hoc sinh
tai liéu tu hoc, tai liéu on tép, kién thirc trong tAm ciia cac chuong, bai/bd mdn
qua d6 tao moi trudng hidu qua dé hoc sinh tu hoc, ting budce nang cao chét lugng
hoc tap cia hoc sinh.

- Trong qua trinh day hoc truc tiép, cac thiy/co gido thudng sir dung cac
phiéu hoc tap d& giao bai cho hoc sinh; thay vi viéc giao bai qua phiéu hoc tap cac
thiy/c6 hoan toan c6 thé giao qua (ng dung MS Teams, qua d6 tiét kiém chi phi,
kiém so4t dugc bai 1am cta toan thé hoc sinh, ¢ nhimg théng ké sb ligu chi tiét.

1.3. Day hoc truc tuyén

- V&i viée d3 td chic cac nhém 16p trén MS Teams, khi day truc tuyén cac
thdy/c6 chi viéc 1én lich va bAm vio nut bat dau cudc hop 13 c6 thé vao dugc 16p
hoc dé& day. Mdi thdy c6 chi cAn 1 tai khoan cé thé day dugc céc 16p minh duge
phan céng, mdi hoc sinh chi cin 1 tai khoan c6 thé hoc duge hét cdc mén hoc.

- Khéa hoc cung cp c4c thay/cd k§ néng day hoc truc tuyén hiéu qué; diém
danh ty d6ng; ghi hinh tur dong tiét day.

1.4. Quan Iy qua trinh day hoc ciia gido vién

Thong qua tai khoan quan trj, CBQL c6 thé nim bét dugc toan bd qud trinh
td chire day hoc truc tuyén cta gido vién (lich day, danh sach hoc sinh tham gia



hoc,...); quén trj dugc viée cung cip va giao bai tip cua gido vién; viéc tham gia
hoc, 1am bai, chét luong bai 1am cia hoc sinh ... dam bao cac ndi dung yéu cau
trong cOng tac quan ly quy dinh tai Thong tu 09/2021/TT- BGDDT

1.5. Cung cdp cdc video hwéng din hoc sinh, PHHS

- Video huéng dan tai, cai dit MS Teams

- Video huéng dan hoc sinh tham gia hoc tryc tuyén

- Video huéng din hoc sinh lam bai tap truc tuyén

- Video huéng din hoc sinh khai théc tai lidu tryc tuyén (do GV cung cép)

2. Chuong trinh, kinh phi

TT Noi dung Kinh phi

1 Tao tai khoan, t0 chitc hoc sinh, gido vién | 1.000.000d/ trudng
thanh cac nhoém 16p hoc, tao cac thu muc
ch‘L’ra tai liéu hoc tép
2 Boi dutng quan tri MS Teams cho CBQL va | 1.500.000d/trudng
gido vién (02 b1~16i) _
3 Video hudng dan hoc sinh, PHHS Mién phi

~ IL. KY NANG SU DUNG CAC TIEN IiCH CUA VNEDU TRONG

QUAN LY HO SO SO (danh cho cic trwdng sit dung vnEdu trong quin Iy
trwong hoc)

1. Mo ta chwong trinh

- Huéng dén cac don vi nha truong quan trj hé va gido vién st dung hé
théng vnEdu quan 1y hd so sb, cu thé

- Nhép va quén ly sd ding bo, hoc ba, s6 theo dbi sy tién bd clia hoc sinh

- Quy trinh thyc hién s6 héa viée quan Iy gido 4n, sb bdo gidng, sb chu
nhiém, ké hoach c4 nhén, quén 1y né nép hoc sinh, gido vién ...

2. Chwong trinh, kinh phi

- Chuong trinh: 02 budi

- Kinh phi: 1.500.000d



2. Hinh thirc bdi dudng: Tryc tiép hoic online (theo nhu cau)
3. Dia diém hoc trye tiép: Trung tim GDTX2 tinh Lang Son

4. Noi dung boi dwing

TT

Noi dung

Muc tiéu

So buoi

Kinh phi

1

Power Point
co ban

Gi4o vién nim bt dugc toan bd
cac tinh ning co ban cua Power
Point; Tao dugc bai trinh chiéu
phuc vu viéc glang day. Téang
kém bd phdng nén dep, bo 40 tro
choi kién thirc dugc thét ké sin
trén Power pomt phuc vu viéc
g1ang day (gido vién chi viéc a6i
ndi dung, dép ,an)

05

500.000vnd

Power Point
tr co ban dén
nang cao

Ngoai cac kién thic trong muc
Power Point co ban gido vién con
dugc hudng din thuc hién cic
chirc ning nang cao cua Power
Point nhu: Thyc hién céc thao tac
dd hoa; t6 chic ndi dung khoa
hoc trén slide; bién bai giang
powerpoint thanh video day hoc
tryc tuyen tao tuong tac truc tlep
gilta hoc sinh va gido vién trén
nén powerpoint ..

10

1 1.000.000vnd

Cac

905
dung ho trg
day hoc 4.0

Gio vién dugc huong dan thyc
hién thanh thao t5i thidu 3 cong
cu hd trg day hoc 4.0 ndi troi nhit
hién nay, 4p dung dugc ca trong
day hoc truc tiép va day hoc truc
tuyén;

05

500.000vnd

Soan  thao

vin ban

Huéng dan soan thio vin ban
theo Nghi dinh s6 30/2020/ND-
CP ngay 05/3/2020

Mién phi cho cac khéa

hoc




